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1. O0mme noJ10KeHHUS
1.1. CyMMHUpOBaHHBII y4eT BBOJMUTCSA IPH BBINOJHEHUM OTAEIbHBIX BHUJOB paboT, IAe MO YCIOBUAM
MPOU3BOJICTBA (PabOTHI) HE MOXKET OBITH COOJIO/IEHA YCTAaHOBJICHHAS ISl JTAHHOM KaTeropuu paOOTHHUKOB
©KEJHEBHAs WJIM €XEHelelbHas IPOJOKUTENIBHOCTh pabouero BpeMeHH. llepeueHb AOIKHOCTEH
pabOTHUKOB, MO KOTOPHIM YCTaHABIMBACTCS CYMMHPOBAHHBIM ydYeT, yKa3aH B mpwiokeHuu Ne 1 x
HacTosAwemy Ilonoxenuro.
1.2. IIpoo/KUTENBHOCTD YYETHOIO IEPUOAA B AOLIKOJIBHOM YUPEKIACHUHU AJIsl BCEX KaTeropuil paboTHUKOB,
10 KOTOPBIM IIPUMEHSETCS CYMMUPOBAHHBIHN y4€T, yCTaHaBJIMBaeTcA JIoKaabHbIMUA akTaMu MBJIOY JIC Ne67
«YMKay. YUeTHBI epro]] 0XBaThIBaET paboyee BpeMsi, B TOM YHCIIE Yachl padOTHI B BEIXOIHBIC U HEpabouue
IIpa3gHUYHBIE JTHU, U BPEMS OTABIXA.
1.3. CymmapHasi NpOJODKUTEIBHOCTh pabOyero BPEMEHM B TEYEHHE YYETHOTO TMepHojia HE OJDKHA
IPEBBIIATh HOPMAJIBHOTO YHCIa PabOYMX YacoB 3a ATOT mepuos. [Ipu 3ToM exxenHeBHas U eXeHeaeabHas
MPOJOJKUTENBHOCTh pabodero BpeMeHH MO TpaduKy CMEHHOCTH MOXKET B OIpPENEIeHHBIX Mpesesax
OTKJIOHATBCSL OT HOpPMBI palGouero 1HsS U paboueil Hemenu. HemopabGoTka (mepepaboTka) AOJKHA OBITH
CKOPPEKTUPOBAHA B YCTAHOBJIEHHBIN YUYETHBIM Nepruoa, 4ToObl CyMMa OTpabOTaHHBIX YacoOB HE IpeBbIIaia
HOpMY pabO4MX YacoB YUYETHOI'O MepHo/a.
1.4. PaGouee BpeMs ¥ BpeMsl OTbIXa B paMKaxX y4e€THOTO MepHojia periaMeHTUpyeTcsi rpad)ukoM CMEHHOCTH,
koTopelil yrBepxkaaercsa pykosoaureneM MBJIOY JIC Ne67 «Ymkar.
1.5. Ilpu npueme Ha paboTy, rie NPUMEHSAETCS CYMMHUPOBAaHHBIM Y4eT, MEPBbIM JHEM YYETHOI'O Mepuoja
ABJISIETCA JIeHb IIpUeMa Ha paboTy.
1.6. Ilpu yBosbHEHUU € pabOTHI, T€ NPUMEHSETCS CYMMHPOBAaHHBIA YY€T, MOCIEIHUM JHEM YYETHOIO
Nepuoja SBJIAETCS ACHb YBOJBHEHUS.
1.7. Ilpu BpeMeHHOM mepeBojie pabOTHHKA Ha JIPYTyl0 paboTy, I/ie MPUMEHSETCS] CYMMHPOBAaHHBIA Y4YeT,
YUYETHBIN Nepuoj OyAeT paBHATHCS KaJleHIapHOH MPOJODKUTEILHOCTH MEPEBOA Ha IPYTyI0 paboTy (co THS
Hayajia MepeBo/ia Mo JIeHb €ro OKOHYaHUS BKIIOYUTEILHO).
1.8. IIpu BpeMeHHOM TNepeBoie pabOTHHKA ¢ padOThI, TJie IPUMEHSETCS CyMMUPOBAaHHBIN yUeT, Ha APYTYIO
paboTy, rae CyMMUPOBAHHBIN yUeT He MPUMEHSETCS, KaJleHJapHOe BpeMsl TaKoro rnepeBoja (co AHsS Hadaja
IIepeBO/a 10 AEHb €0 OKOHYAHUS BKIIFOUUTENIBHO) HCKIIIOYAETCS U3 YUETHOTO IIEPHUO/A.
1.9. Hopma pabouero BpeMeHHU ONpeeIsieTCs] B COOTBETCTBUU C TIPOU3BOJACTBEHHBIM KaJICHIAPEM Ha KaXK bl
KaJICHJapHBIN r0Jl, C y4e€TOM OIpaHHUYEHHH 110 POI0IKUTEILHOCTH paboydero JHs, pabodeil Heenu U IpYTUx
OTpaHUYEHUIN MPOJIOJKUTEIBHOCTH padodyero BPEMEHM, YCTAHOBJIEHHBIX TpyaoBbIM KkojekcoMm PO.
HopmanpeHoe ymcino pabouux 4YacoB 3a YUYETHBIA MEPHUOJ ONpEeAeseTcs UCXOAs M3 YCTAaHOBJICHHOM JUIs
JAHHOW KaTeropuu pabOTHUKOB €XKEHEEIbHON MPOJOIKUTENIbHOCTH pabouero BpeMeH! B COOTBETCTBUU C
TpeboBanusimMu cratbu 104 Tpynooro koaekca P®. Jlns paboTaromux HENOJHBIA WM COKpalleHHBIH




pabouuii 1eHb (CMeHy, HElETI0) HOPMaIbHOE YUCIO pabodrX YacoB 3a YUETHBIH MEpHO] COOTBETCTBEHHO
YMEHBIIAETCH.

2. ITopsinok yyera pabo4yero BpeMeHHu
2.1. OtpaboTtanHoe BpeMsi NMPH CYMMHPOBAaHHOM Yy4Ye€Te OIPENENAI0T C MOMEHTa (PaKTHYEeCKOTro Hadaja
BBITIOJTHEHUSI paOOTHUKOM TPYJIOBBIX O0S3aHHOCTEH Ha OMpeesIeHHOM eMy paboyeM MecTe U 10 MOMEHTa
(aKkTHIECKOro OCBOOOXKIEHUS OT pabOTHI.
2.2. Y4eTHbII NepHo]l yCTAaHABJIMBAETCS HA TPU MecsIla.
2.3. Yuer pabodero BpeMEHU OCYIISCTBIIICTCS HA OCHOBAHWM BEACHHS Tabensl ydera HCIOJIb30BAHUS
pabouero BpeMeHH (nanee — Tabens).
2.3. OOs3aHHOCTH TIO BEACHUIO Talels BO3JIAraloTCs Ha PYKOBOIUTENS CTPYKTYPHOTO MOJpPa3/eeHus,
JPYToro JIMiia, OTBETCTBEHHOTO 32 BeJIeHHE Tabens B OIpa3e/iCHUH.
2.4. Yyer ucnoyib30BaHUs pabOyYero BPEMEHH OCYIIECTBISETCS B Tabejie METOJOM PETUCTpalluu SBOK U
HESIBOK 3a K&Kl pabouuii eHb (CMEHY) HE3aBUCHMO OT BUJA yueTa pabouero BpeMeHH.
2.5. T1o Ka)XA0My CIIUCOYHOMY PaOOTHHKY, @ TAKXKe PaOOTHUKY, IPUHIATOMY Ha pabOTy 110 COBMECTUTEIBCTBY
U3 IpYroi opraHu3aiuu, B Tabese JOKHBI ObITh 3alOJIHEHBI CIEAYIONINE PEKBU3UTHI: TaOCNbHbBIN HOMED,
bamunus, uMs, 0T4ecTBO, Mpodeccust (IOHKHOCTh), YUCIO OTPabOTaHHBIX ITHEW, YMCIO OTPabOTaHHBIX
4acoB, B TOM YHCJIe HOYHBIX, CBEPXYPOUHBIX, YaCOB pa0OOThI B BHIXOAHBIE U HEpabouue npazgHUYHbIC THH,
YHCIIO0 THEH HEeSIBOK, B TOM YHCIIE 110 PUYMHE BPEMEHHOM HETPYIOCIIOCOOHOCTH, OTIYCKA U T. TI.
2.6. OTMmeTkH B Tabene 0 MpUUMHAX HESIBOK Ha padoTy, 0 paboTe B peXUMe HEMOJIHOro pabodero AHS, O
CBEpXYPOUHOI paboTe U APYTHX OTCTYILICHHUSIX OT HOPMAJIbHBIX YCIOBHUA paOOTHI TOJKHBI OBITH CHIEIaHbI HA
OCHOBAaHUU  TOJTBEPKIAIONIMX  JOKYMEHTOB, OGOPMIICHHBIX  HaaJeKaluuM  o0pa3oM  (JIHCTOK
HETPYAOCHOCOOHOCTH, CIIpaBKa O BBIIIOJIHEHUU TOCYJApPCTBEHHBIX WM OOILECTBEHHBIX OOS3aHHOCTEM,
MIPHUKA3 O MPEJAOCTABICHUU OTIIYCKA U T. 11.).
2.7. Tabenp cocTaBiusieTcss B OJHOM OJK3EMIUIIPE PYKOBOAMTEIEM IMOJPA3ACICHUS WIA JPYyTUM
OTBETCTBEHHBIM JIUIIOM U KOHTposupyercs: padbotHukoMm otnena kaapoB MBIOY JIC Ne67 «Ymkay.
2.8. Bxurtouenne B Tabenb paOOTHUKOB M MCKIIIOYEHHE W3 HETO MPOM3BOJAMTCS HA OCHOBAHUH CIIEIYIOIINX
JOKYMEHTOB IO Y4eTy KaJ[pOB: MpHKa3 O IpueMe paboTHUKA Ha paboTy, MpUKa3 O mepeBojie paboTHUKA HA
JpYTyio paboTy; IpUKa3 O MPEKpallleHuu AeUCTBUS TPYAOBOIO J0rOBOpa ¢ pAOOTHUKOM.
2.9. Tabenpb nocne NOAMUCAaHUS PYKOBOAUTENIEM MOJIpa3/ieieHus, paOOTHUKOM OT/iesIa KaJpoB MepeiaeTcs B
oyxranteputo MBJIOY JIC Ne67 «Ymka».
2.10. IIpuBneyenne pabOTHUKOB K CBEpXypOUHOU paboTe, paboTe B BBIXOJHBIE U Hepabouue Mpa3HuYHbIe
JTHU TIPOU3BOJUTCS B CIy4asX W MOPSAIKE, IPEeTyCMOTPEHHBIX TPYAOBBIM 3aKOHOJaTeNbcTBOM Poccuiickoit
@enepauny, Ha ocHoBaHMM npukaza pykosogutenss MBJIOY JIC Ne67 «Ywmxaw». IloaroroBka mpoekra
MIPHKa3a OCYIIECTBISAETCS paOOTHUKOM OTJIENa KaJIpoB.

3. Ilopsiaok omIaThl
3.1 Hopma paboyero BpeMeHH 3a YUETHBIA IEPHO/T TTOICUUTHIBAETCSI B COOTBETCTBUU C TPYIOBBIM KOJIEKCOM
Poccuiickoit denepaiinu 1 THBIX HOPMAaTUBHO-TIPABOBBIX U JIOKAJIBHBIX aKTOB.
3.2.1 B TedeHHWe Y4ETHOTO MEpHOJA MPHU YCIOBUU OTPAOOTKM BCEX CMEH B COOTBETCTBHH C TIpadHuKOM
CMEHHOCTHU pa0OTHUKY BBITNIAYMBACTCS JOMKHOCTHOM OKIIaI.
3.2.2 Inst COTpYAHUKOB, OTPAOOTABIINX HE BCE CMEHBI B COOTBETCTBUU C IPAPUKOM CMEHHOCTH B TEUEHHUE
YUETHOTO TepHoja, MpU pacdere 3apabOTHOM TMJaThl MPUMEHSETCS TMOBpPEMEHHas oruiara TpyAa, T.e.
3apa0oTHAs TUTaTa HAYUCISETCS MPOMOPIMOHAIBHO OTPaOOTAaHHOMY BPEMEHHM HMCXOMAS M3 CPEIHEIHEBHOU
3apabOTHOI TIIATHI.
3.3 Tlo ucTeueHWH y4YETHOTO TMEepHo/a Yachl MEepepadOTKHU OIUTAYUBAIOTCS MCXOJS M3 4acOBOW Tapu(pHOM
CTaBKM 3a IEpBbIE 2 Yaca B MOJIYTOPHOM pa3Mepe, 3a KaxAbld MOCIEAYIOMIHMI Yac - B JBOMHOM pa3Mepe.
CTOMMOCTH Yaca UCYUCISIETCS TTYTEM JCJICHHsI JOIKHOCTHOTO OKJIaJla Ha CPETHEMECIUYHYI0 HOPMY padodmx
4acoB MO MPOU3BOJCTBEHHOMY KaJ€HAAPIO.

4. OnjaTa BLIXOAHBIX M NPA3AHUYHBIX AHEH




4.1. Ecniu pabouas cMeHa paboTHHKA 1O rpadiKy CMEHHOCTH MONAIaeT Ha MPa3AHUYHBINA IEHb, TO €r0 TPY/
OIlJIaYUBaAETCS B COOTBETCTBHH cO CT. 153 TK P®D.

4.2. Tlo xemaHuto pabOTHUKA, PaOOTABIIETO B BBIXOJHOW WM TPa3IHUYHBIA JCHb, €My MOXKET OBITh
MPEA0CTaBIICH APYToOH IeHb OTAbIXa. B 3TOM cirydae paboTa B BRIXOAHOW WIIH HepaOOUunii pa3qHUYHbBIN ICHb
OIJIAYMBAETCS B OJJUHAPHOM pa3Mepe, a JICHb OT/JbIXa OIUIaTe HE MOJJICKHUT.

4.3. PabGota B mpa3qHUYHBIC JHU BKIIOYAETCS B MECSTYHYIO HOpMY pabodero BpemeHu. Omurata mpou3BOAUTCS
BCceM pabOTHHKAM 32 4achl, (JaKTUYECKU OTpabOTaHHBIC B MPa3JHUYHBIN JIeHb, KOTJIa Ha MPa3IHUIHBIN JICHD
MIPUXOIUTCS

yacTe paboyeil CMEHBI, TO B JBOMHOM pa3Mepe OIUIAYMBAIOTCA Yachl, (aKTHUECKH NPOpabOTaHHBIE B
npa3aHUYHbIN 1eHb (0T 00 yacoB 10 24 4acoB).

4.4. Tlpu mojacyeTe CBEPXYpPOUYHBIX YacOB PadOTa B MPa3THUYHBIC JHU, MPOU3BEICHHAS CBEPX HOPMBI
pabouero BpeMeHH, He YUUTBIBACTCSI, IOCKOJIBKY OHA Y KE OIIauyeHa B IBOMHOM pa3Mepe.

S. OnjaTa B HOYHOE BpeMs
5.1. Hounbim cuutaercs Bpems ¢ 22.00 yacos 110 6.00 yacos.
5.2. Kaxxaprit gac paboThI B HOUHOE BPEMsI OIIIAYMBACTCS B TIOBBIILICHHOM pa3Mepe, C TIOBBIIICHHEM Tapu(HOMA
ctaBku Ha 20 %.
5.3. Pa3mep gomuiaTel 3a CBEpXypOUHYIO paboTy u 3a paboTy B HOUHOE BPEMsI PACCUUTHIBAIOTCS OTACIHHO.

6. O0513aHHOCTH JI0JKHOCTHBIX JIMIL IPH CYMMHPOBAHHOM Y4ieTe pato4ero BpeMeHu
6.1. CyMMUpPOBaHHBIN y4eT OCYIIECTBISETCS Ha OCHOBAaHHUH JJAHHBIX Ta0elsl y4eTa HCIOJIb30BaHus paboyero
BPEMEHH M BEJCTCS Ha KaKI0r0 pabOTHHKA ITOMECSIYHO.
6.2. PykoBomuTens mojapas/ieicHus, IJie MPUMEHSIETCS CYMMHUPOBAaHHBIA y4eT, HA OCHOBAaHHWH JaHHBIX 00
0TpabOTaHHOM BPEMEHHU 00ECIICYHBACT:

o IPOAOIDKUTENBHOCTh pabodyero BPEMEHM KakJIoro paOOTHHKAa 3a Y4YeTHBI Mmepuoi, He
[IPEBBILIAIOIIYI0 HOPMbI pad0YUX YacoB;
o IPEJOCTaBIEHUE B PAMKAaX YYETHOTO Iepuoja JOMOJHUTENIBHBIX BBIXOJHBIX JHEH JuO0

COKpallleHHE BPEMEHHU €XEeIHEBHON paboThl (CMEHBbI paOOTHUKAM, 110 KOTOPBIM €CTh MPEBBILIEHUE HOPMBI
pabouux 4acoB, MyTeM COCTaBJICHUS MHIUBHUYyaIbHOTO Tpaduka paboThl (CMEHHOCTH)).

6.3. JlanHble 00 OTpaOOTAaHHOM BpPEMEHH NPEIOCTABISIOTCS JUIIOM, OCYIIECTBISIFOIIAM KOHTPOJb 32
UCMOJIb30BaHUEM pabouero BpeMEeHH B LIEJIOM 10 «AJb(e», eXKeMECTUHO.

6.4. PykoBOmWTENs CTPYKTYPHOTO IOJAPA3ACICHHS, JPYroe OTBETCTBEHHOE JHIIO B CTPYKTYPHOM
MOJIpa3/IelIeHuH 00sI3aHbI:

o BECTU TOYHBIN y4eT BpeMEHHU, (aKTUUECKH OTPAaO0OTAHHOTO KaXAbIM paOOTHUKOM;

° BECTU TOYHBIM Y4eT CBEpXYPOUHBIX pabOT 3a MpeiesaMu YCTAaHOBJICHHOW IMPOJOJIKUTENIbHOCTH
pabouero BpeMeHH, exeTHeBHON paboThl (CMEHBI), pabOT B BBIXOJHBIE U Hepabouue Mpa3gHUYHbIE JHU Ha
Ka)KJ]0ro pabOTHHUKA, MPUBJIECYEHHOTO K JAHHBIM paboTaMm.

° IPUHUMATh MEpbl, YTOOBl MPOAOIKUTEIBHOCTh CBEPXYPOUHOW pabOThl, HE NpeBbIIANA s
Ka)XJI0TO pabOTHHKA YEThIPEX YacOB B T€UECHUE IBYX MHEH moapsan U 120 9acoB B roj.

6.5. PaboTHHMK, OTpaboTaBIIMII BCe MPEeIyCMOTPEHHbIE I'paUKOM CMEHBI, IPU CYMMHUPOBAHHOM YydYeTe
pabouero BpeMEeHH TOJIy4aeT MOJHYI0 MECSYHYI0 3apaboTHyro 1uiaty. [Ipu HemonHoM oTpaboTke CMEeH 1o
rpaduKy, orara IpOU3BOIUTCS MPONOPIUOHATIBHO OTPAOOTAHHOMY BPEMEHHU.

[ToaroroBun ropuct
E.B.M3maitnoBa



ITpunoxenne Ne 1
Kk ITonosxeHnio 0 CyMMHpPOBaHHOM y4eTe
pabouero BpeMeHU

[MTEPEYEHb
JOJIKHOCTEH, KOTOPBIM YCTaHOBJIEH CYMMHUPOBAHHBIN y4eT pabo4ero BpeMeHu

1. Cropox.



